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Rationale 

 

This policy is written in conjunction with DfE guidance to schools and Governing 

Bodies ‘Supporting pupils at schools with Medical conditions’ December 2015. 

 

Erdington Academy aims to: 

 

• To ensure that everyone, including parent(s)/guardian(s) teachers and 

support staff are clear about their role involving children with medical needs. 

• To put in place effective management systems to support individual children 

with medical needs. 

• To ensure that medicines are handled responsibly within Erdington 

Academy. 

• To ensure that Academy staff are clear about what to do in the event of a 

medical emergency. 

 

Policy Statement 

 

• Medicines should only be brought to the Academy if it were detrimental to 

the child’s health if the medicine were not administered during the 

Academy day 

• Only medicines that have been prescribed by a doctor or dentist can be 

administered in Academy. 

• Medicines must always be provided in the original container as dispensed 

by a pharmacist and include the prescribers instructions for administration. 

• The Academy will NOT accept medicines that have been removed from 

their original container, or make changes to the dosage on parental 

instruction. 

• Academy staff will not administer medicine to any child without the       

parent(s)/guardian(s) written consent on the Parental agreement form. All 

medical information is confidential. 

 

Parents should consider: 

• That medicine needed to be given three times per day should be taken in 

the morning, after school and at bedtime. Parents can check this with the 

prescriber. 

• That staff will only supervise and or witness pupils self-administering their 

medication. 

• The storage of prescription medication will be held centrally, to ensure that 

the medicines are stored safely, have not been tampered with and that 

they have not been misused. 
• The Academy should be informed of any long- term medication or changes to the 

medication of a student immediately. 
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• Any medical information held on a student is confidential and staffs are informed 

on a ‘need to know’ basis to ensure the health, safety and wellbeing of that 

student. 

 

STORAGE OF PRESCRIPTION MEDICINE: 

• Only medicines prescribed for an individual child will be stored and administered. 

The Academy has to store the medicines so that we know it has not been 

tampered with or that it has been misused. 

• Students will be told where the medicine is stored and who the identified person is 

that will oversee the administration of their medication 

• Medicines will be stored in accordance with the product instructions. Where a child 

needs two or more prescribed medicines, each must be in a separate container. 

• All emergency medicines, such as adrenaline pens should be readily available and 

storage arrangements will be agreed on an individual basis between the assigned 

member of Academy staff and the Parent(s)/guardian of the student, the student 

and volunteers who have taken the training to administer the emergency 

medicine. 

• Medicines that require refrigeration must be in an airtight container and clearly 

labelled. Insulin will be kept in a small fridge in a locked room. 

• Prescription medicines will be recorded in the Academy’s medical register and 

held in an appropriate secure cabinet. 

• Controlled Drugs, possession and administration and its supply is controlled by the 

Misuse of Drugs Act 1971 and the Misuse of Drugs Regulations 2001 for example 

Methylphenidate is a Schedule 2 controlled drug. These will be stored in an 

approved, locked, non-portable container and will be kept locked at all times, 

except when being accessed for storage or administration purposes. 

• Because it is a controlled drug it has to be recorded on the appropriate record 

sheets which are held centrally. 

• Methylphenidate will only be issued by trained volunteers in accordance with City 

Councils policy and guidance. 

 

RECORD KEEPING 

The records the Academy will keep of the administration of prescription medication will 

be: 

• Held centrally and accessed by the identified persons in  the first instance 

• At the end of the course of treatment the records will be moved to the students’ 

file. 

• Prescription medicines will be recorded in the Academy’s medical register and 

held in an appropriate secure cabinet, with the key held by identified persons. 

 

REFUSAL TO TAKE MEDICATION 

• If a student refuses to take their medication, the refusal will be noted on the record 

and parent(s)/guardian(s) will be informed of the refusal the same day by someone 

centrally. If a refusal results in an emergency, the Academy’s emergency 

procedure will be followed. 
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DISPOSAL OF MEDICINES – short term. 

There should be no unused prescription medication left on the Academy site, therefore: 

• Parent(s)/Guardian(s) are responsible for returning out of- date medication to the 

pharmacist for safe disposal. 

• Unused medicines must be collected at the end of the course. 

Long term 

• Unused medicines must be collected at the end of the term 

 

 

TRIPS/RESIDENTIAL VISITS 

 

Erdington Academy will consider what reasonable adjustments might be made to ensure 

that students with medical needs can participate safely on visits/trips.In order to carry out 

an informed assessment on the student: 

• The First Aider/Appointed person and Group leader must know medical 

condition/allergies of the children taken out of Academy on trips or residential visits. 

These must be completed on the appropriate medical information form by 

parent(s)/guardian(s). 

• All ‘rules’ of prescribing and administering medication will remain the same as 

within School. 

• A First Aider/Appointed person must always be present on any trip/residential visit 

and must be trained to deal with emergency medication such as an adrenaline 

pen. 

Copies of medical forms (confidential information from Parent(s)/Guardian(s)) will be 

taken on trips in the event of the information being needed in an emergency. 

 

CHILDREN WITH LONG TERM MEDICAL NEEDS 

Erdington Academy will do all that is reasonable to accommodate the medical needs of 

children requiring long term medication. This will be discussed and arranged on an 

individual basis between Parents, the appropriate Academy representative, and the 

Academy Nurse. 

 

ASTHMA POLICY 

 

Every student diagnosed with Asthma should have a blue reliever inhaler available in 

Academy. If at home a student uses their reliever inhaler together with a space device 

e.g. volumatic, this system should also be used in School. 

• All inhaler devices should be clearly labelled with the child’s name. 

• Students should carry their inhaler with them and use it when necessary. 

• If parents feel it is necessary, a spare inhaler may be kept in Academy. Parents must 

complete and sign the appropriate forms and return with their inhaler to the 

receptionist on student reception. 

• If staff have any concerns about a student’s ability to self-administer. The Academy 

nurse will be contacted to check inhaler technique. 

• It is the responsibility of student/parent to ensure that if they leave the premises for 

any activity/trip etc. that their inhaler is taken with them. 
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Any inhalers will be sent home at the end of each academic year. It is the parent’s 

responsibility to ensure a new in date inhaler comes into the Academy on the first day of 

the academic year. 

 

ASTHMA INHALERS 

 

Erdington Academy has a supply of inhalers that can be used for emergency use. 

Parental consent must be obtained prior to use. See attached form. 

 

TRAINING. 

• First Aiders and Appointed Persons are trained in accordance with HSE guidelines 

on a regular basis. 

• Specific training or advice for a particular medical requirement such as epilepsy, 

diabetes, anaphylaxis is carried out as necessary. 

• Staff shall not administer medicines without appropriate training. 

 

NON-PRESCRIBED MEDICINES. 

• Staff will NOT GIVE non-prescribed medicine to a student. 

 

EMERGENCY PROCEDURES 

• The Academy has emergency procedures in place in the event of a medical 

emergency. Risk assessments on each child will carried out on an individual basis. 
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Request for child to carry medication form 

 

Record of Medicine Administered to individual form 

 

Parental/Academy agreement for staff to administer medication 

 

Parental consent asthma form 
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